Procedure for Employment of non-EU Nationals

General Information

The Department of Labour examines applications from employers for the employment of foreigners, for the satisfaction of pressing, short term needs in the labour market, in certain economic fields and occupations according to the Ministerial Council’s decision No. 33.210 dated 15/3/1990. 

The examination of employers applications for the employment of foreigners is mainly regulated by the Criteria and Procedures agreed between the Social Partners and approved by the Council of Ministers. The basic precondition for the granting of permit for the employment of foreign workers is the absence of prospects to meet the specific needs of the employer by local labour force (Cypriot or European citizens), which will be ascertained following an investigation of the competent service of the Department of Labour. 

Moreover, the decisions of the relevant Ministerial Committee on matters of foreign workers are taken into account for the purpose of examining these applications. This Committee has been established on the basis of the decision No. 49641 of the Council of Ministers, on 12/5/99, and is comprised by the Ministers of Interior Affairs, Labour and Social Insurance, Justice and Public Order, and Commerce, Industry and Tourism. 

For more information on the Criteria and Procedures please visit the website of the Department of Labour in the Ministry of Labour and Social Insurance at www.mlsi.gov.cy/dl. 
Criteria for Employment

The Criteria and procedure for granting of approval for work permit, are those agreed between the Social Partners and approved by the Council of Ministers on the 6/12/1991. A basic precondition for the granting of permit for employment of foreign workers is the absence of prospects to meet the specific needs of the employer by local force (Cypriot or European citizens), which will be ascertained following an investigation of the competent service of the Ministry of Labour & Social Insurance. 
More specifically the Criteria for granting of approval for work permit, as these continue to be in force since 1991, are the following: 

a. Non-availability of suitably qualified local personnel; in order to satisfy the specific needs of the employers. 

b. Saving and better utilization of the local labour force. 

c. Improvement of working conditions at the workplace. 

d. Terms and conditions of employment of foreigners should be the same as those for Cypriots. 

e. In cases where working permits are recommended for the employment of foreigners with special skills and knowledge which Cypriots do not posse, the employer shall be obliged to name a Cypriot who will be trained during the period of the foreigner’s employment.
Applications by Employers
According to the current policy, the Department of Labour examines applications by prospective employers for the employment of foreigners, provided that the criteria and procedures agreed between the social partners are met. The examinations are submitted by the prospective employer while the foreign worker is still abroad. 
The major categories of companies for which applications are examined, are the following: 
1. Local Enterprises 
2. Local companies with foreign investment 
Local Enterprises 

The applications for employment of foreigners by local enterprises are submitted to the District Labour Offices, which are entitled to ascertain that the following criteria are met:
a. Non-availability of suitably qualified local personnel (Cypriot or European citizens); in order to satisfy the specific needs of the employers.
b. Saving and better utilization of the local labour force.
c. Improvement of working conditions at the workplace.
d. Terms and conditions of employment of foreigners should be the same as those for Cypriots. 

Cypriot employers who secure initial approval for the employment of a certain number of foreigners, from the Department of Labour, can then submit an application to the Department of Civil Registry & Migration for the employment of specific foreigners. 

Work permits are granted by the Director of Civil Registry & Migration Department.
Application Examination Procedure

The procedure for examination of applications by local enterprises is as follows: 

1. New Applications 

Initially, the applications are submitted to the District Labour Offices that investigate and confirm that the criteria for employment of foreigners are being met. The main provision of those criteria is the investigation of the possibility of satisfying the needs of the employer by local labour force (Cypriot or European citizens). Moreover, the interested company/employer is called to publish in the daily newspapers the available position via the Employment Services of District Labour Offices. In case where there are no Cypriot or European citizens available and capable to fill the specific positions, the employer submits the special application form for employment of foreign workers duly completed together with any other necessary documents, listed in the form to the Department of Civil Registry & Migration. 

2. Applications for employment of additional foreigners or renewal of the Labour Department`s recommendation letter. 

When the employer applies for either additional foreign workers or for renewal or replacement of existing foreign workers, evidence for the medical insurance of the foreign workers already employed is required (for hospital and non-hospital expenses) 

The application form (with all the attached documents) is forwarded to the Headquarters of the Labour Department for final decision and, eventually, the appropriate answer is sent to the employer, in writing, regarding his application. 

Employers who receive a positive recommendation from the Labour Department to employ specific number of foreign workers in specified professions, submit the employment contracts duly stamped along with the abovementioned recommendation letter to the Civil Registry and Migration Department of the Ministry of Interior, which is the responsible authority for the issue of work permits. 
For further information please contact: 

Ministry of Labour and Social Insurance

The Department of Labour 

1480 Nicosia

Tel: +357 22401600, +357 22401741/742 
Fax: +357 22670993
www.mlsi.gov.cy/dl 
